Set your default font for your thesis document
to Times New Roman 12 black regular, Set your
paragraph settings to 0 pt before and 0 pt after
(double or single spacing will be determined
depending on the section you are in). Set your
margins for the entire document to 1 inch (top,
bottom, left and right). Never allow text,
tables, or figures outside the margins.

All information should be centered horizontally
between the margins as shown, and sections
spaced evenly between the top and bottom
one inch margins. NOTE: Because the length
of your title and number of faculty will
fluctuate, your title page spacing needs to be
adjusted so that the blank spaces above and
below each section are as close to the same
size as possible. It's fine to have more space
between "Brigham Young University" and the
Copyright section.

The title must be in mixed case letters, double
spaced, and located one inch from the top
edge of the page. If the title is longer than six
inches, it must be split and placed on two or
more lines, with the first line being the longest
and subsequent lines shorter

(inverted pyramid style).

The title must be the same font and size as
the body of the work; no bolded text, no large
font, etc. All fonts need to be serif.

The spaces above and below your name
are centered vertically between the title and
the section that begins with "A thesis
submitted..."

The name in the separated boxes in the
publication details section in GradProg is the
name your thesis/dissertation will be
published under. It is recommended that the
name you want to publish under is the name
used in the document. Your name must match
on the title page, copyright, and abstract; ex: if
your middle name is used in the publication
details, the recommendation is to include your
middle name on document.

Begin the statement with the formal
introduction “A thesis submitted to...” Writ
out the full university name as “Brigham Yo
University”. Make sure the line beginning Wi
“in partial fulfillment...” is all lower
should be one blank, double spaced
between the line that starts wit
fulfillment...” and the degn€e typ rit€ out
the full name of the degree?

List your committee chair and members, one
per line. Do not use titles or degree
abbreviations after names such as Dr., PhD, or
EdD. The committee chair should be listed first
with “, Chair” after their name. Abbreviated
names or initials need a period.

The department name and university name
are double spaced. Most department names
start with “Department of...” with some
exceptions (ex: College of Nursing, School of
Technology, Neuroscience Center, etc.)

Add the copyright information including the
current year and your name. The first letter of
every word in the copyright section should be
capitalized. “All Rights Reserved” should be
one inch from the bottom edge of the page.
The copyright lines should be double spaced.
NOTE: The copyright symbol can be added by
pressing Ctrl+Alt+C (PC) or Option-g (MAC)
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All text is in the same font and size as
the rest of the paper. Font should be
serif. There should be 1” margins on all
4 sides of the page.

The whole abstract page should be
single-spaced.

The word “ABSTRACT” (all caps) should
begin 1” from the top edge of the page.

A single-spaced blank line should follow.

The title of your work on the abstract
should match the title of your work on
the title page (inverted pyramid format,
mixed case letters, centered), except
that it is single-spaced on this page.

After a single-spaced blank line, type
your name as it appears in the
publication details, title page, and
copyright. On the next line type the title

of your department followed by ", BYU".

Then, on the next line type the full
name of your degree. All text up to this
point is centered.

After a single-spaced blank line, begin
the body of the abstract. All text from
this point on is left aligned. The first line
of each body paragraph is indented.
There is a single-spaced blank line in
between the body paragraphs. One
body paragraph is required, but
multiple body paragraphs are allowed.

Students should ensure that the
keywords are listed at the bottom of the
abstract so that the top and bottom
margins are equal (both 1”). Keywords
are left aligned without indentions. The
“K” in “Keywords” is capitalized. Only
keywords that are proper nouns are
capitalized. The keywords should be
single-spaced if there are multiple lines.

ABSTRACT

Outcomes and Therapeutic Alliances in Senior
Citizens Served in a Community
Mental Health Setting

David A. Hill
Department of Exercise Sciences, BYU
Master of Science

The abstract is a summary of the work with emphasis on
the findings of the study. It must be single spaced. It must match
the same font and size as the rest of the work. It should also be left
aligned with the 1 line indented. The abstr edes the
optional acknowledgement page and the ofthe work.

This is where a second paragr ins if applicable. An
extra line should be included betvxét paragraphs.

Keywords: mental health, senior citizens, therapeutic alliances,
community, outcomes



The acknowledgements page is
optional. All text is in the same font and
size as the rest of the work. There
should be 1” margins on all 4 sides of
the page. We recommend double
spacing this page.

The word “ACKNOWLEDGEMENTS” (all
caps) should begin 1” from the top edge
of the page and be centered. It can be
spelled “acknowledgements” or
“acknowledgments” as long as the
spelling is consistent between this page,
the table of contents, and the
bookmarks.

On the next line down, the text of the
acknowledgements begins. We
recommend double spacing and left
aligning each paragraph. We also
recommend indenting the first line of
each paragraph. The acknowledgements
can be as long or short as you would like

The abstract and acknowledgements
can both be more than one page long,
which will need to be reflected in the
table of contents page numbering.

ACKNOWLEDGEMENTS
This page is optional. Students may use the
acknowledgements page to express appreciation for the committee
members, friends, or family who provided assistance in research,
writing, or technical aspects of the dissertation, thesis, or selected
project. The acknowledgements should be simple and in good

taste.

This is where the second paragra@@i) if applicable.



Set tabs for each subheading at .25
(0.25, 0.5, 0.75) - three is usually
sufficient. Set the right tab (for page
numbers) at 6.5, right tab, with leader 2
(the dotted line that connects to the
page numbers). This will be the same for
the Table of Contents, List of Tables, and
List of Figures. The tabs for the lists will
be slightly different.

All text is in the same font and size as
the rest of the work. There should be 1”
margins on all 4 sides of the page.

We recommend double spacing and
including links to the correct pages in
the document (hyperlinks). The table of
contents can be more than one page,
but be sure to reflect that in the page
numbering.

All preliminary page numbers are
Roman numerals. The title page,
abstract, and acknowledgements are
included on the table of contents with
page numbers even though they do not
have page numbers on the actual pages.
Every page from this point on should
have a page number on the actual page.
The page numbers can be anywhere in
the top or bottom margins of the page.
Page numbers needs to be in the same
location on every page. The font and
size of the page numbers needs to
match the rest of the document.

Page numbering starts over (page 1) on
the first page of the text, which is
usually the introduction. From that
point on, page numbers need to be
Arabic numerals.

“Table of Contents” should be at the
of the page. It can either be in aII C
mixed case letters. If mixed ca
for “Table of Contents”, it shou
used for “List of Tables” an
“List of Figures” if thosg are i
the document. The sameru

all caps.

uded in
es for

Include the title page, abstract, and
acknowledgements in the table of
contents. Note: Required to include the
title page, abstract, acknowledgements,
list of tables, and list of figures in the
bookmarks). The list of tables and list of
figures need to be included in the table
of contents.

Your table of contents may be
formatted differently than this sample.
That is acceptable as long as formatting
remains consistent throughout the table
of contents, list of figures, and list of
tables, etc. Formatting also still needs to
meet the requirements discussed above.
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All text is typed in the same font and
size as the rest of the work. There
should be 1” margins on all 4 sides of
the page.

We recommend including links to the
correct pages in the document
(hyperlinks). Each figure should be
single spaced in the list, but double
spaced in between each figure. The list
of figures can be more than one page,
just be sure to reflect that in the page
numbering.

Should have a Roman numeral page
number on this page. The font and size
for the page number on the list of
figures page need to match the font for
the rest on the document, including
font size.

Your list of figures may be formatted
differently than this sample. That is
acceptable as long as formatting
remains consistent throughout the table
of contents, list of tables, and list of
figures, etc. Formatting also still needs
to meet the requirements discussed
above.
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